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WELCOME

Des Moines Area Community College
has always been dedicated to serving
students. This handbook is one exam·
pie of the service you'll encounter
while you are attending DMACC.
As you thumb through the pages of
this handbook, keep in mind that
going to college is more than attending
classes. When you actively participate
in clubs, student activities, the Student
Action Board, and other worthwhile
college organizations, you are truly ex·
ercising your rights as a student.
We're proud of our instructors and our programs. We sincerely want every
person who attends our college to be equally proud . You can learn a lot
'more about yourself and others by using the services provided and outlined
in this handbook.
We want you to have an enjoyable learning experience, and we urge you
to plan carefully for your success.

~e~r::e~

President, DMACC
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ACADEMIC CALENDAR 1987·88
FALL TERM
Classes Begin
September 2
Labor Day Holiday - College Offices Closed ............. ................ September 7
Thanksgiving Vacation - College Offices Closed
November 26-27
Last Day of Classes
December 22
College Offices Closed
December 24 - January 3

SPRING SEMESTER (tentative)
Classes Begin
January 13
Holiday - College Offices Closed .................. .. .... .. .... ..................... January 18
Spring Vacation .... .... .. .... .............................. .................... .. ........ March 21 - 25
Last Day of Classes
May 6

SUMMER TERM (tentative)
Classes Begin ............... ...... .......... ........................ ....... ... ....... ........... ... .. .. May 24
Holiday - College Offices Closed .. .... ...................... .......... .... ............... May 30
Holiday - College Offices Closed .......... ...................... .. ..........................July 4
Last Day of Classes
August 12

FALL TERM, 1988 (tentative)
Classes Begin ...... .. ...... ....... ... ............ ... ....... .. .................. ... ... .. ........... August 31
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THE CAMPUSES
Ankeny Campus is located on a 320 acre site six miles north of Des Moines
within the city limits of Ankeny. The campus is easily accessible from both
interstates 35 and 80.
Boone Campus is located on a 23 acre site at the southeast edge of the city
of Boone. Constructed in 1968, the campus is comprised of two buildings
- the academic building which includes a 500 seat auditorium, and the
physical education building.
The Carroll Campus facility is located at 906 North Grant Road in the city of
Carroll. Carroll Campus was started in 1979.
Urban Campus is located on a six acre site north of 1-235 at Seventh and Laurel
Streets in Des Moines.
Credit classes have been offered on the basis of need in other locations
throughout the area . Community Services and continuing education classes
are offered in many additional communities within the college district.
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EDUCATIONAL PLANNING
COUNSELING/ ADVISING
Counselors and Advisors are committed to assisting students to better use
their own capabilities. The staff at the Ankeny, Boone, Carroll and Urban Campuses assists students with vocational, academic, social and personal problems. Other services such as tutoring, handicapped services, and placement
are also provided through the department.
Because many students pursue a general education at DMACC, some may
find it advantageous to be thinking about the area or areas in which they
will be majoring. Students need to gather information, evaluate the information, consider their personal values and goals, and make meaningful decisions
based on consideration of alternatives and on the information gathered. Spend
time considering your choice. Ask yourself the following questions:
What are my long-range goals?
Do I have hobbies or interests I'd like to pursue at DMACC?
Do I want a major which will teach me a specific skill? or do I need
a broader education?
What skills and talents do I have?
What do I want out of college?
Have I considered all possible alternatives?

If you need assistance in choosing an educational program or career goal,
contact the Counseling, Advising and Placement Office. A highly qualified
staff of professional counselors and academic advisors are available to assist
you in decisions regarding your career and educational plans.

CAREER INFORMATION
Listed below are Career Assessment Tools to aid your planning:
• paper and pencil assessments: ACT'S Career Planning Program, Self Directed
Search, and Strong Campbell Inventory which help you evaluate your interests, experiences, abilities and values.
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• a computerized career guidance system called DISCOVER which will identify jobs and educational majors based on a personal assessment, give you
up-to-date information on over 425 occupations, and instruct you on how
to make decisions.
• a Career Library that has printed materials, reference books and college
information to help answer your questions.
• and career counselors who can help you to further evaluate the information you have obtained about yourself and the world of work.

SUCCESS BEHAVIOR CHECKLIST
What You Can Do To Improve Your Chance For Success At College
(Make a checkmark for items you have already accomplished.)

D
D
D
D

Identify your goals and strengths and weaknesses.
Identify your campus "help" resources to build on your strengths and
work on overcoming your weaknesses.
Review texts and required materials before classes meet.
Build a study plan, includ ing when and how much you 'll need to study
to meet your goals.

D Go to every class.
D Sit in the front row and keep your mind actively on your learning goals,
and those of the instructor and the course. Be attentive.

D Take good notes, and make it easier to identify question areas.
D Actively develop questions about course content to clarify your
understanding.

D

Participate in class discussions, to try out your own understanding of concepts and to raise questions of importance to you .

D

Study with a partner, going over key points, clarifying areas of questions
or misunderstanding, discussing points that might come up on exams.

D
D
D

Build a study plan for tests.

D
D
D
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Don 't miss quizzes or tests.
Do your written assignments as early as possible. Hand in assignments
on time .
Be neat and legible in your assignments. Use a typewriter if available.
Use your campus " help " resources throughout the term , not just before
important tests.
Do not hesitate to seek instructor's advice - get to know him / her.

DEGREES/DIPLOMAS/CERTIFICATES
DEGREES
ASSOCIATE IN ARTS (AA) DEGREE
The Associate in Arts (AA) Degree at Des Moines Area Community College
is primarily a general education degree intended for transfer. General education is education which is baccalaureate oriented and includes courses within
communications, social and behavioral sciences, mathematics and sciences,
and humanities.
To receive an AA degree a student must:
A. Maintain a 2.0 grade point average on all work applicable for the AA Degree.
B. Take at least 21 semester credit hours of work at DMACC.

C. Take the last 10 semester credit hours of work at DMACC.
D. Complete a minimum of 64 semester credit hours.
E. Include at least 48 semester credit hours of core courses.
F. Include at least 16 semester credit hours of elective credit.
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CORE REQUIREMENTS - 48 CREDITS
A. COMMUNICATIONS - 9 credits
NOTE: Student who intends to transfer to a four-year institution is advised
to take ENGL 117 and 118.
ENGL: 115 }
ENGL: 117
ENGL: 118

Choose two courses

and
SPCH : 110
or
SPCH : 117
B. SOCIAL AND BEHAVIORAL SCIENCES - 9 credits
Student must complete at least 3 courses. Each course must be from
distinct discipline (reflected by a distinct acronym).
ANTH : 120, 121

a

HIST: 121, 122, 124, 125

CRIM: 110

PLSC: 111, 112, 121, 122, 126

ECON : 101, 102
GEOG: 141 , 147, 148

PSCH: 101, 102, 103, 104, 105, 108
SOCY: 101, 102, 103, 105

C. MA TH EMA TICS AND SCIENCES - 9 credits
1. Student must take one laboratory science course from BIOL, CHEM or
PHYL listed below.

2. Student must take one MA TH or BSAD course listed below.
BIOL: 118 & 119, 126, 127, 128, 145, 146, 147, 148, 149, 154
CHEM: 120, 131, 132, 151, 152, 161 , 162
MATH: 115, 118, 121 , 123, 124, 129, 130, 132

PHYL: 102, 106, 111, 112, 121, 122
BSAD : 152

D. HUMANITIES - 9 credits
Select from the following :
DRAM: 110

HUMN: 115, 133
LITR: 120, 121, 122, 123

FORL: 12~ 121, 12~ 130
131, 140

MUSI: 130, 131

HIST: 121, 122

PHIL: 110, 111 , 112, 113

ARTS: 101

125, 130, 131, 132,1133, 134

E. DISTRIBUTED REQUIREMENT - 12 credits
Select the remainder from any of the courses in the above categories A,

B, C, D.
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F. ELECTIVES - 16 credits
1. Student may include no more than 8 semester credit hours of Vocational courses.
2. Student may include no more than 4 semester credit hours of Adaptor courses (designated as " A").
3. Student may include no more than 8 semester credit hours of Independent Study courses; no more than 4 semester credit hours of Independent Study may be earned in any single semester.

Total AA Degree Requirements - 64 credits

Following are examples of the many degrees within the proposed AA degree:

v

Credits

8

0
0
0

0

8

64
64
64
64
64

c

G

64
48
48
48
48

16
8
8

0

16

0

0

0
0
0

=

ASSOCIATE IN SCIENCE (AS) DEGREE
The Associate in Science (AS) degree at Des Moines Area Community College is a college transfer degree designed especially for students desiring additional career specialization during their first two years of college. Curricular
offerings include all of the college's general education courses plus collegiate
level courses designed to fulfill a variety of professional and occupational
goals. This degree is especially appropriate for students wishing to complete
a para-professional or college parallel/career option program with the intention of either seeking employment or continuing studies at a baccalaureate
degree-granting institution.
To receive an AS degree a student must:
A. Maintain a 2.0 grade point average on all work applicable for the AS degree.
B. Take at least 21 semester credit hours of work at DMACC.
C. Take the last 10 semester credit hours of work at DMACC.
D. Complete a minimum of 64 semester credit hours.
E. Include at least 24 semester credit hours of core courses.
F. Include at least 40 semester credit hours of elective credit.
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CORE REQUIREMENTS - 24 CREDITS

A. COMMUNICATIONS - 9 credits
NOTE: Student who intends to transfer to a four-year institution is advised
to take ENGL 117 and 118.
ENGL: 115}
ENGL: 117
ENGL: 118

Choose two courses

and
SPCH : 110
or
SPCH : 117
B. SOCIAL AND BEHAVIORAL SCIENCES - 6 credits
ANTH: 120, 121
CRIM: 110
ECON: 101, 102
GEOG : 141, 147, 148

HIST: 121, 122, 124, 125
PLSC: 111, 112, 121, 122, 126
PSCH : 101, 102, 103, 104, 105, 108
SOCY: 101 , 102, 103, 105

C. MA TH EMA TICS AND SCIENCES - 6 credits
1. Student must take one MA TH or BSAD course and one science BIOL,
CHEM or PHYL listed below.
BIOL: 118, 119, 126, 127, 128, 145, 146, 147, 148, 149, 154
CHEM: 120, 131 , 132, 151 , 152, 161, 162
MATH: 115, 118, 121, 123, 124, 129, 130, 132
PHYL: 102, 106, 111, 112, 121 , 122
BSAD: 152

D. HUMANITIES - 3 credits
Select from the following :
ARTS: 101
DRAM: 110
FORL: 120, 121, 122, 130

HUMN: 115, 133
LITR: 120, 121, 122, 123
125, 130, 131, 132, 133, 134

131, 140
HIST: 121, 122

MUSI : 130, 131
PHIL: 110, 111, 112, 113

E. ELECTIVES - 40 CREDITS
1. Student may include no more than 16 semester credit hours of Vocational courses .
2. Student may include no more than 4 semester credit hours of Adaptor courses (designated as "A").
3. Student may include no more than 8 semester credit hours of lndepen-
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dent Study courses; no more than 4 semester credit hours of Independent Study may be earned in any single semester.

Total AS Degree Requirements - 64 credits

ASSOCIATE IN APPLIED ARTS AND
ASSOCIATE IN APPLIED SCIENCE DEGREE
The Associate in Applied Arts (AAA) or Associate in Applied Science (AAS)
degree is awarded to those individuals who satisfactorily complete an approved two-year preparatory Vocational-Technical or a college parallel program . Specific program descriptions will indicate the type of degrees
awarded .
To receive an Associate in Applied Arts (AAA) or Associate in Applied Science
(AAS) degree the student must:
A. Maintain a 2.0 grade point average (GPA) on all work applicable for the
AAA / AAS degree.

B. Take at least 21 semester credit hours of work at DMACC.

C. Take the last 10 semester credit hours of work at DMACC.
D. Complete the number of semester credit hours required in a particular program of study.
E. Complete all required courses in a particular program of study.

DIPLOMA
The diploma is awarded to those individuals who complete an approved
program of at least 30 semester credit hours of credit. Specific requirements
for the programs leading to diplomas are listed elsewhere in the catalog.

To receive a diploma the student must:
A. Maintain a 2.0 grade point average (GPA) on all work applicable for the
diploma .

B. Take at least 10 semester credit hours of work at DMACC.

C. Take the last 5 semester credit hours of work at DMACC.
D. Complete the number of semester credit hours required in a particular program of study.
E. Complete all required courses in a particular program of study.
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CERTIFICATE OF SPECIALIZATION
The certificate of specialization is awarded to those individuals who satisfactorily complete a curriculum of study in selected areas of study. Specific requirements for the programs leading to certificates of specialization are listed
elsewhere in this catalog.
To receive a certificate the student must:

A. Maintain a 2.0 grade point average (GPA) on all work applicable for the
certificate.
B. Take at least one-third of the semester credit hours of course work
at DMACC.

C. Complete the number of semester credit hours required in a particular program of study.
D. Complete all required courses in a particular program of study.

CERTIFICATE OF COMPLETION
A certificate of completion is issued to signify that a student has satisfactorily
completed a program of instruction other than those listed above . Certificates
are normally issued to students at the completion of a specific short term
course of study.
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ACADEMIC INFORMATION

TERMINOLOGY YOU NEED TO KNOW
Audit - to attend a class without credit.
Career Education - programs vary in length from 15 weeks to 21 months
and are designed to lead directly to employment. Students completing these
programs receive either a Certificate of Specialization, Diploma, Associate
in Applied Arts, or Associate in Applied Science Degree.
Core - Those courses that constitute the body of traditional liberal arts curriculum in the first two years of a baccalaureate degree. Essentially, these
courses have universal transfer status among receiving institutions.
General - Courses not in the core that are generally accepted for transfer
where specific lower-division courses are identified as equivalent at most
receiving institutions.
Open - Occupationally specific courses that may correspond to offerings in
certain professional programs or colleges at receiving institutions. Where such
programs of study exist, these courses readily transfer for equivalent courses
or elective credit.
Vocational - Occupationally specific courses oriented toward, and immediately applicable to job task skills. Such courses may or may not transfer depending on the receiving institution.
Course Description - statements identifying the contents of a course. Course
descriptions are found in the college catalog.
Course Section - a group of students meeting to study a particular course
at a definite time. Sections are identified in the class schedule by specific
numbers and times. Some courses in the class schedule will have many
sections.
Curriculum - a series of courses and supporting activities designed to help
an individual achieve an educational goal.
Degrees - a title conferred by a college or university upon completion of
a particular program of academic work. Some typical college degrees are
Associate in Arts (AA), Associate in Science (AS), Associate in Applied Science
(AAS), Bachelor of Arts (BA), and Bachelor of Science (BS).
Drop/ Add - after completing registration, students may change their
schedules by "adding and/or dropping" classes. Students may add a class
during the first week of classes and drop a class up to the end of the tenth
week of the term .
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Elective - courses which you elect outside of the core requirements. Depending on how many elective courses you need to take, your electives may
cover a variety of subject areas or concentrate on one if you have decided
on your major area .
Full-time Student - to be classified as a full-time student, you must take a
minimum of twelve credit hours during the fall and spring terms. During summer term, eight hours is considered full time.
Grade Point Average - a numerical average which indicates success or failure
in a student's college work.
Part-time Student - to be classified as a part-time student, you carry from
one through eleven semester hours of credit during the fall and spring terms.
During the summer term one to seven semester hours is considered part-time.
Pre-requisite - courses required before enrolling in a more advanced course.
Registration - the process of selecting courses, completing college forms,
and paying fees, all of which should be completed prior to the beginning
of classes each term .
Semester Credit Hour - a unit of measurement used to determine approximately how many hours a student is required to spend in class each week,
and how many units will be accumulated toward graduation .
Transfer - the conveyance of a student's credits from one college to another.

REGISTRATION
Dates of registration for new and returning students are publicized each term.
A late fee is charged to students who register during the late registration
period designated each term . Registration after the announced late registration period is possible only with authorization from the appropriate dean .
The late registration fee applies only to courses that follow the term schedule
of classes.
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HOW TO READ A SCHEDULE
COURSE NO.

TIME

Sec.

Course
MA TH EMA TICS
Number -........_
MATH091 A ARITHMETIC
l 2 :20p-01 :30p
Section - A
MATH092

Adaptor

•C

CREDITS

COURSE NAME

A

DAYS

LOCATION
BLDG./RM

INST.

l0<ation
_______------; of Course
MWF

ANK04-15

Staff

Credit

INTRODUCTORY ALGEBRA
5__...,. Hours
09:40a-10 :50a
MTW
ANK04- 13B
Staff
l 2 :20p-01 :30p
MTWThF
ANK04- l 3B
Staff
06:00p-08 :55p _ _ _ _M:...W
______
A_N_K..:_0_4_-1_:_3_B_ _ _ _s_ta_ff_
Time

MATH115 P FINITE MATH
Course
A
08:20a-09 :30a
Name
B
l 2 :20p-01 :30p
~ l :40p-02:50p

y

MATH121

MTWThF
MTWThf
MTWThF

ANK02-10

Staff

A N K 0 9 ~ - 1Staff
3A
ANK04- l 3
Staff

08 :20a-09 :30a

MTWThf

ANK04- l 1B

" Days

MON

TUES

---;:n

Building

5

P ELEMENTARY STATISTICS

Pre-requisite

TIME

5

WED

/
Instructor

THURS

FRI

--.......Room
Number

SAT
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HOW TO BUILD A SCHEDULE
If you are transferring to a four-year college/university, it is suggested that
you contact a member of the Counseling, Advising staff for assistance in choosing courses that will transfer to the college of your choice.
• Decide which academic courses you need and/or would like to take.
• If a course is offered at one time only, put this on your schedule first and
then work around it.
• If a course is offered only once a year, check with an advisor, counselor,
or program chairperson.
• If a course requires a prerequisite, be sure you have completed the beginning course before enrolling for the more advanced course.
• If you are taking a course that has a lab, remember you must register for
both the lecture and the lab.
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TRANSFERRING
Transferring from other institutions: upon receiving acceptance to DMACC,
a person w ith prior credit from another accredited college should :

• Provide the Student Records Office an official transcript (sent directly from
the college).
• Wait while the Student Records Office, (subject to acceptance to DMACC)
evaluates your official transcript toward your educational objective at
DMACC.
• Receive in the mail from Student Records a copy of the evaluation of your
prior credits toward your DMACC educational objectives.
• Bring your transcript evaluation with you to any scheduling sessions with
your counselor or educational advisor. This way you are not likely to enroll
in unneeded courses.
Transferring to other institutions: DMACC is continually working to provide up-to-date information for students transferring to other schools.
Counselors, faculty and educational advisors make every effort to help you
design a program of study to meet the curriculum requirements of four-year
institutions. Students intending to transfer to four-year colleges should make
plans as early as possible in their college programs, using the following guide:

• Obtain a current catalog from the college you wish to transfer to and study
its entrance requirements and suggested freshman and sophomore programs in the major field you are interested .
• Confer with a counselor or advisor about fulfilling these requirements .
• Remember that students transferring to four-year institutions are usually
required to maintain a grade point average of at least 2.0 for all previous
work.
• Contact an admissions representative at the senior institution for more information about curriculum and transfer regulations . Also, those admissions representatives will help you in arranging a personal visit to that institution and with specific departmental representatives . This visit should
be well in advance of the time you will actually transfer.
• Meet w ith a DMACC educational advisor or counselor your first term at
DMACC to make sure you are taking courses that will transfer to a senior
institution .
• College representatives visit the campus several times per year. Contact
the Counseling, Advising, Placement Office for visitation dates.

TRANSFER AGREEMENTS
The Counseling, Advising, Placement Office has compiled transfer agreements
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with four-year colleges/universities. These agreements describe how DMACC
courses transfer to a given college/university.
If you are planning on transferring to another college/university, the staff will
advise you on the steps you need to take to insure transferability of credits.

SAMPLE OF DES MOINES AREA COMMUNITY COLLEGE/
IOWA STATE UNIVERSITY ARTICULATION AGREEMENT
JUNE 1987
Prepared by Iowa State University & Des Moines Area (community College

NOTE: Courses listed as (200) will apply as elective credit, but may not satisfy
a specific course at I.S.U. The Admissions Office at Iowa State or the Department Chairpersons have the final say in these evaluations. Voe/Tech Credit
means that a maximum of 16 semester hours will be accepted as elective
credit.
Des Moines Area Community College

Credits

Iowa State Univ.

ACCOUNTING
ACCT101
ACCT102
ACCT103
ACCT104
ACCT105
ACCT203
ACCT204
ACCT206

Principles of Accounting I
Principles of Accounting II
Intermediate Accounting I
Intermediate Accounting II
Governmental Accounting
Cost Accounting I
Cost Accounting II
Income Tax
Accounting Specialist
Agriculture Equipment Tech.
Agriculture Power & Equipment

4
4
4
4
3
4
4
3

ACCT 284
ACCT 285
ACCT 200
ACCT 200
ACCT (200)
ACCT 200
ACCT 200
ACCT 200
Voe / Tech Credit
Voe / Tech Credit
Voe / Tech Credit

CROSS-ENROLLMENT
Under a special agreement, students may enroll in one class at Drake University or Grand View College fall or spring semester providing they are taking
at least 12 semester hours at DMACC. This credit will be added to the DMACC
transcript. This agreement does not apply to summer session .
18

ADDS, DROPS AND AUDITS
You can add a course to your class schedule through the announced late
registration period each term. A course may be dropped at any time prior
to the close of the 60th class day during all normal length terms, and a grade
of " W" will be recorded on your transcript. If you want to audit a class (attend w ithout cred it) you can register for the course during the registration
or change from " credit" to " audit " status through the 60th day of normal
length tersm . Tuition and fees to audit a course are the same as a credit class.
Completion of a drop/ add form, or notification in writing is necessary for
any of these changes in your enrollment. Drop/add forms can be obtained
from a counselor. The changes become effective as of the date the drop/add
form or written notification is received in the Student Records Office.

Repeating courses -you may repeat a course taken at DMACC in which you
earned a grade of " ( " or less. Enrollment in a course for which a student
has previously earned a grade higher than " C" will be changed to " audit"
status. When a course is repeated only the final grade earned is entered on
your college transcript and figure in the computation of your grade point
average.

WITHDRAWAL FROM COLLEGE
If you decide to leave the college, you can receive a " W" in all your classes
if you file a " Withdrawal Form " with the Student Records Office prior to the
close of the 60th class day of each normal length term . This form is available
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from any counselor. If you choose not to follow this procedure, you will
receive the actual grade earned in each course. Students considering
withdrawal are encouraged to contact the Counseling, Advising, Placement
Office Office.

TUITION REFUNDS
Assuming you have completed the official withdrawal procedures, you may
be eligible for a tuition refund . To find out more about the policy governing
refund of tuition, please consult the college catalog. You should know that
other fees are non-refundable once classes begin .

FINAL EXAMS
You must be present for your final examinations. In the event of an illness
or other emergency during the period, contact your instructor to have the
exam rescheduled . In cases where illness or emergency extends more than
a few days, the procedure for incomplete work should be followed (See
Scholastic Standards).

SCHOLASTIC STANDARDS
Associate Degree Programs: The cumulative grade point must average (GPA)
2.0 in all course work taken at DMACC which is applicable to that particular
degree.
Diploma Programs: Passing grades are required in all courses as outlined in
the program of study. The cumulative grade point average must be 2.0 in
all course work taken at DMACC which is applicable to the diploma.
Certificate of Specialization: Passing grades must be received in all required
courses as outlined in the program of study. The cumulative grade point
average of 2.0 in all course work applicable to the certificate is required for
satisfactory completion .
Students who have enrolled in 12 or more credits at Des Moines Area Community College are subject to the following academic progress standards:
A . Any student maintaining a cumulative grade point average of 2.0 or higher
is considered in " good academic standing." Individual programs of study
may require a cumulative GPA higher than 2.0 or may specify additional
requirements . In such programs, the program chair will notify enrolled
students of such requirements.
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B. If a student's cumulative GPA falls below 2.0 at the end of any term, the
student is placed on " probationary" status. A student on probationary
status is eligible to re-enroll for the subsequent term, but is urged to seek
assistance with his/her course load and course selection from the Counseling, Advising, Placement Office .
Any student on probationary status will continue on probationary status
if his/her term GPA for the term following placement on probationary status
is 2.0 or higher, but the cumulative GPA remains below 2.0. The same rule
will apply for subsequent terms.

C. A student on probationary status who earns a term GPA of less than 2.0
will be placed on "suspended" status. A student on suspended status
will not be allowed to re-enroll in credit classes at Des Moines Area Community College for a period of one term except for purposes of remediation . Approval from designated officials will be required for the exception .
After one term, a student on suspended status may be readmitted to a
career education or paraprofessional program of study if he /she meets
the standards for readmission established by that program . A student will
be eligible for readmission to a ge·neral studies program after one term
of suspended status.
In all instances, a suspended student who is subsequently readmitted, will
be placed on probationary status.
D. A student placed on either probationary or suspended status, may appeal that placement to the college's judicial committee by following the
procedures established by that committee.
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WHERE T
ANKENY CAMPUS
Academic Advisement
Accidents-Auto (on campus)
Admissions
Alumni
Bulletin Boards
Campus Events
Campus Nurse
Counseling
Degree
Application
Requirements
Drops/ Adds
Emergencies
Student Employment
Financial Services
Food
Grades
Graduation
Housing
Insurance
Intercollegiate Athletics
Intramural Athletics
Library
Loans & Scholarships
Lost & Found
Newspaper
Organizations & Clubs
Transcripts
Liberal Arts
Career Education
Tutoring Services
Veterans Affairs
Vocational Rehabilitation

Couns./Adv./Placement Off., Bldg . 5
Campus Security, Bldg . 12
Student Records & Services, Bldg .
Alumni Office, Bldg . 1
Student Activities Office, Bldg. 5
Student Activities Office, Bldg. 5
Nurse 's Office, Building 5
Couns./Adv./ Placement Off., Bldg . 5
Student Records & Services, Bldg. 1
Couns./ Adv./Placement Off. , Bldg. 5
Couns./Adv./Placement Off. , Bldg . 5
Call Campus Operator "O"
Couns./Adv./ Placement Off., Bldg . 5
Financial Aid Office, Bldg . 1
Lake View Inn - Bldg. 7/Snack Shop - Bldg. 15
Snack bar/grill - Bldg . 5
Student Record s & Services, Bldg .
Convocation Office, Bldg . 1
Information Center, Bldg. 5
Couns./ Adv./Placement Off., Bldg . 5
Campus Recreation Services, Bldg. 5
Library, Bldg . 6
Financial Aid Office, Bldg. 1
Student Activiti es Office, Bldg. 5
Campus Chronicle, Bldg . 2
Student Activities Office, Bldg. 5
Student Records & Services, Bldg .
Student Record s & Services, Bldg .
Couns./Adv.I Placement Off., Bldg . 5
Student Records & Services, Bldg. 1
Vocational Rehab . Counselor, Bldg .

*NOTE ... Adm. Office = Main Administrative Office
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1

:> FIND IT

I

l

URBAN CAMPUS

BOONE CAMPUS

Student Life Center
Dean's Office
Dean's Office

Counselor
• Adm. Office
Admissions Office

Student Life Center
Student Life Center

Dean 's Office
Dean's Office

Student Life Center

Counselor

Student
Student
Student
Student
Student
Student
Student

Life Center
Life Center
Life Center
Life Center
Life Center
Life Center
Lounge

Registrar
Counselor
Counselor
Call Campus Directory-21
• Adm . Office
Financial Aid
Student Center

Student
Student
Student
Student

Life
Life
Life
Life

Registrar
Counselor
Housing Office
Business Office
Athletic Director
• Adm. Office
Library
Financial Aid

Center
Center
Center
Center

Student Life Center
Library
Student Life Center
Student Life Center
Student Life Center

* Adm. Office
Bear Facts
Counselor

Student
Student
Student
Student

Registrar
Registrar
Learning Center
Counselor

Life
Life
Life
Life

Center
Center
Center
Center

CARROLL CAMPUS
Educational Advisor
• Adm. Office
• Adm. Office
Educational Advisor
Educational Advisor
Counseling
Edu. Adv.l • Adm. Off.
Educational Advisor
• Adm. Office
• Adm. Office
• Adm. Office
Lounge

Educational Advisor

Library
• Adm. Office
• Adm . Office
Educational Advisor
• Adm. Office
• Adm. Office
Learning Center
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INCOMPLETE AND
FAILING MARK POLICIES
Should a student be unable to complete some portion of assigned course
work during the regular term, a mark of "I" (INCOMPLETE) may be assigned.
A written agreement between the instructor and student must be completed
for an "I" grade to be assigned . In such cases the student must then complete the course by the midterm date of the following term. Should there
be an unusual emergency, such as serious injury or illness, an extension of
this period may be granted by approval of the instructor. "INCOMEPLETE"
grades automatically change to an "F" grade if the work is not satisfactorily
completed within the time period specified.
Should a student fail a required course, he/she must repeat and pass that
course in order to fulfill graduation requirements. When another grade is earned in a previously failed course, only the latter grade is included in the computation of the grade point average. This privilege does not pertain to courses
failed while in attendance at other colleges and universities. Des Moines Area
Community College cannot make changes in the grades issued by other
institutions.
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GRADES/CLASSIFICATIONS/GRADUATION
OUR GRADING SYSTEM
Following are the grade scale and designations used by the Student Records
Office to record academic work on your official college transcript.
A ...... .... ....... .... .... ... ... ...... ............. ... ..... ... .................... ................ .. ... ..... Superior
B...... ... .. .. .... .. ... ......... ... .. ..... .... .................... ..... ... ... ............... .. ..Above Average
C. ... ..... ....... ..... .. ... .. .................. .. .. .... ........... ... ... ...... ........................... .. ..Average
D..... .. .. .... .. ..... ......... ... .. ................ ..... ............................. ... .. .. ..... Below Average
F.... ........ ...... ... ... .. .... .... ..... ....... ......... ... ...... .................... ... ... ................... ... Failing
1..... .... ... ...... .. .. ... .. .... ... ............ ....... ..... .... ................... ....................... Incomplete
L... .. .... .. ........... ... ...... ....... ................ .. ........... .... Credit for prior educational or
occupational experience
N.. ..... ..... .... .... ......... ... .. ... ...... .......... ... ... ... ................... .... ........ .Audit No Credit
P........... ... ...... .......... ............. ... ... .. ... .. ... ... ............ ... ... ........ ..... .. .. ........... ... ... . Pass
T............ .......... .. .... ....... ... ... ............... ... ... .... .. ...... .......... .... ... ..Credit by Testing
W ....... ............. ... ............. ... ... .... ...... ............ ............... ...Dropped or Withdrew
X......... .. .. .. .. .... .. ....... ... ... .... ...... ........ .. .. .... .. .................... .. .. ..... Course Repeated
S................. .. .... ....... .. ....................... ... .. ... ................. Satisfactory (CEU course)
U............ .. .... .. ............... ...................... ... ...... ... ...... Unsatisfactory (CEU course)

STUDENT CLASSIFICATIONS
DMACC has five official student classifications,

Freshman - a student who has earned fewer than 32 semester credits.
Sophomore - a student who has earned 32 or more semester credits.
Full-Time - a student registered for 12 or more credit hours of college work
during fall and spring terms. (8 or more credit hours during summer term .)
Part-Time - a student registered for 11 credit hours or less of college work
during fall and spring terms. (7 or less credit hours during summer term .)
Guest - a student who is accepted or enrolled at another college while taking courses at DMACC.

COMPUTING YOUR G.P.A.
It is important that you are able to figure your grade point average. The method
of computing grade point average is as follows:
a. Multiply hours of credit in each course by the appropriate grade points.
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b . Total the grade points earned.
c. Divide the total grade points earned by the number of hours undertaken excluding courses in which a "W", "I", "N " , " P", 'T', or "L" were
received .

Example:

Composition
Fund . of Speech
Math
Chemistry I
Govt. I
Total Semester Hrs

Semester
Hours Grade
3 x A (4 pts)
3 x B (3 pts)
5 x C (2 pts)
4 x D (1 pt)
3 x F (0 pts)
18
Total Points

12

9
10
4

0
35

Divide 35 points by 18 semester hours = 1.944 G.P.A.
A = 4.0 G.P.A.
C = 2.0 G.P.A .

B = 3.0 G.P.A.
D = 1.0 G.P.A .

GRADUATION ANALYSIS REPORT
A Graduation Analysis Report is mailed to the student during each term of
enrollment. This report assists the student in determining progress towards
completion of requirements for a particular program of study. It is also used
by the institution as a final check for graduation .

APPLICATION FOR GRADUATION
1. Candidates for graduation should submit an Application for graduation with
the graduation fee to the Student Records Office by the following dates:
Oct. 1 for fall graduation
Feb. 1 for spring graduation
July 1 for summer graduation
Requests for deadline extensions may be made to the Credentials Office
in the form of a written appeal.
2. Students who do not complete requirements for graduation in the term
for which they have applied must submit a new application. Another fee
is not required.

GRADUATION CEREMONIES AND DEGREES
Students graduating from Des Moines Area Community College are invited
to participate in the graduation appropriate to their campus. Ceremonies are
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held at the end of spring and summer terms for the Ankeny and Urban Campus graduates. Boone Campus ceremonies are held at the end of spring term
and Carroll Campus ceremonies at the end of summer term . Students wishing
to attend graduation exercises should indicate the desired campus on the
Application for Graduation and make sure measurments for cap and gown
are taken when the application is submitted .

DIPLOMA
Diplomas are mailed to students approximately six weeks after final grades
are posted . If degree vertification is needed prior to receipt of the diploma,
it may be obtained by requesting an official copy of the transcript showing
degree and date granted from the Student Records Office.

TRANSCRIPTS
Transcripts of work completed at Des Moines Area Community College are
issued, upon written request by the student to the Office of Academic
Records. Request forms for this purpose are available at that office. While
a student is enrolled in the college, transcripts will be supplied free of charge.
A charge will be made for all transcripts requested by students no longer
enrolled. Records are confidential and transcripts will be issued only upon
written request by the student or graduate.
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COLLEGE POLICIES AND PROCEDURES
STUDENT RIGHTS AND RESPONSIBILITIES
AND DUE PROCESS PROCEDURES
You should acquaint yourself with the procedure on Student Rights, Regulations and the Judicial Process. This procedure outlines your rights to an
appeal process as well as disciplinary action the college may impose against
you . The procedure can be found in the Management SeNices Procedures
Manual. Copies are available through the Office of the Dean of Student and
Educational Development, Ankeny Campus, Building 5.

CONDUtT AND DISCIPLINE
Any student, or group of students, failing to obseNe either the general standards of conduct or any specific regulation adopted by the college, or who
act in a manner not in the best interests of fellow students or the college,
shall be liable to disciplinary action, as stated in the procedure on Students'
Rights, Regulations and the Judicial Process, such as:
• Any student who has in his/her possession, or consumes or uses on school
property alcoholic beverages or drugs punishable by civil law, will be subject to disciplinary action. This ruling applies to functions sponsored by
the college or any of its organizations on campus. Any student with drug
or alcohol problems should seek confidential help from the counseling staff.
• The possession or presence of dangerous weapons unlawful to possess
in public will not be permitted in classrooms or laboratories.

STUDENT GRIEVANCES
A student may at some time feel that he/she has received unfair or unjust
treatment by the college or one of its employees. If a student wishes to
challenge any treatment or action taken against him/her the student may do
so by following the steps outlined in the Students' Rights, Regulations, and
the Judicial Process procedures.

COLLEGE ATTENDANCE POLICY
Experience has demonstrated that absence and tardiness contribute to
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academic failure . Any absence interferes with the learning process. The
legitimacy of the reason for absence in no way minimizes the loss incurred .
Therefore, the college is committed to the importance of regular attendance
in all classes.
Instructors will hold classes as scheduled, and students are expected to be
in attendance. If you are absent, the instructor is in the best position to judge
the effect of that absence on the student's progress.
When, in the instructor's judgment, any student's absences are seriously affecting their learning, the instructor will place the student on attendance probation and the student will be referred to a counselor. Continued absences
from the class during the term may result in the instructor recommending
suspension of the student from the course.
Any students who have been suspended from a course because of excessive
absence have the right of appeal. Such appeal shall be made first to the director of the department involved . Further appeal may be made to the campus
Judicial Board .
Students shall continue to be enrolled and attend class if they appeal the
suspension decision, until disposition by the Judicial Board. Students' rights
and due process procedures will be assured through the Judicial Board
process.
After any absence, it is the responsibility of students to contact their instructors to obtain make-up assignments, and to be sure they are completed . All
instructors recognize the unavoidable nature of illness. It is institutional policy
to support and encourage student involvement in significant activities and
experiences outside the classroom. However, no absence, for whatever
reason, relieves students of the responsibility for completing all work assigned to them .
Emergency leaves may be granted for short periods of time if students present satisfactory reasons and secure advance approval from their instructors.
Examples: Hospitalization, National Guard, or Reserve Duty.
Instructors are expected to give make-up assignments for all work if an
emergency leave petition is approved . Under no circumstance will leaves
be granted at the end of a semester when finals would be missed or course
requ irements not fulfilled. Students desiring leaves should contact their college counselor.
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RELEASE OF INFORMATION
Your education records at the college are confidential and will not be released without your written consent. The college may, at its discretion, release
Directory Information in accordance with the Family Education and Privacy
Act.
Directory Information is considered to be the items listed below and the college will release such information without the student's written consent, unless
the student has specifically restricted its release by filing a " Release of Information" form with the Student Records Office. If you have any questions
regarding the college's policy, contact the Student Records Office or see your
counselor.

Directory Information:
1.
2.
3.
4.
5.
6.
7.

Name
Address
Telephone number
Date of birth
Place of birth
Field of study
Activities participation

8.
9.
10.
11.
12.
13.

Sports participation
Weight and height (for athletic teams)
Dates of attendance
Degrees and awards
Prior educational institutions attended
Parent's name and address(es)

FAMILY EDUCATION RIGHTS
AND PRIVACY ACT OF 1974
The college complies with all of the provisions of the Family Education Rights
and Privacy Act of 197 4. A copy of the act may be obtained from the Student Records Office.
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INDEBTEDNESS POLICY
No student may register in any new term who has prior unsettled indebtedness to the college. During the period in which the indebtedness remains unsettled, no evidence of attendance or other official credentials can
be obtained from the college. Diplomas or certificates will not be granted
nor will credits be transferred to another college until all accounts are settled.
Indebtedness shall include tuition and fees, library and parking charges, and
other charges incurred by the student and owed to the college.

RETURNED CHECK POLICY
When a check is returned from a bank for insufficient funds, stop payment
or account closed, the following procedures will be followed :
• The student involved will be contacted by the Business Office and requested to redeem the check.
• Any check not redeemed within 10 days will be subject to legal action.
• A charge will be assessed the student for all checks returned by a bank.
• If the returned check was for payment of tuition/fees and is not redeemed within 10 days, the student's registration will be cancelled .

PARKING AND TRAFFIC REGULATIONS
Parking permits are required at all of DMACC's campuses for day students.
Handicapped parking is available, but one must acquire a special permit form
to use " Handicap Parking." To avoid being ticketed for violations, you are
urged to acquaint yourself with the rules and regulations. Registering your
vehicle may be done prior to the beginning of the term .
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SERVICES FOR STUDENTS
FINANCIAL AIDS
The Financial Aid Office is located in Building 1, Ankeny Campus. Within this
Office, scholarships, grants, loans and workstudy employment are made
available to students enrolled at any of the DMACC campuses for both full
and part-time (at least half-time) students. The DMACC catalog describes the
aid programs available, the application process and where to obtain the financial aid application. A $50 Emergency Loan program is available to registered
DMACC students. The loan may be used for food, gas, books and supplies
or medical needs. If you have any questions, feel free to contact us at 964-6282
or 1-800-362-2976 extension 282. You can also contact the Business Office
at Boone Campus (515) 432-7203, Carroll Campus (712) 792-1755, or the Urban Campus (515) 244-4226.

COUNSELING AT DMACC
The Counseling Center at DMACC is committed to assist prospective, current
and former students reach their goals. Services available to meet these needs
include:
• Personal Counseling
• Crisis Intervention and Referral
• Career Counseling and Group Seminars in :
• Test Anxiety Reduction
• Stress Management
• Time Management
• Re-entry Workshops for Adults
• Credit Classes in:
• Orientation to College
• Career Planning
• Coordinates:
• Adult Student Club
• Womens Resource Center

ACADEMIC ADVISING AT DMACC
Academic advisors aid students in selecting a transfer university, offer transfer
information, discuss value of A.A. or A.S . degree, aid in course selection and
represent the college at high school visitations.
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PLACEMENT SERVICES
Des Moines Area Community College offers job placement seNices to students
on any campus. The Placement Office works closely with business and industry and with DMACC students who are currently enrolled or have completed their education. Placement seNices provided for you at no cost include:
1. Job listings and referrals for full-time and part-time jobs available in the area.
2. Referrals to college workstudy and other part-time work on campus.
3. Information concerning summer employment.
4. Registration and referral on full-time career opportunities.
5. Recruiting visits and interviews by employers on campus.
6. Company information and mailing lists of prospective employers.
7. Help with resume writing, application letters, inteNiewing, and job hunting.
To use the college placement seNices contact the Counseling, Advising, Placement Office on the Ankeny Campus, the Student SeNices Office at Boone
Campus, Student Life at Urban Campus, or the Educational Advisor at Carroll
Campus.

TUTORIAL ASSISTANCE
This service provides tutoring by other students on a one-to-one or smallgroup basis if your academic need is established . Any student with a successful experience in a particular subject can also be considered to seNe
as a tutor.
For further information, contact the Tutor Coordinators at each campus.

LEARNING CENTERS
Learning Centers at Ankeny, Boone, Carroll, and Urban Campuses provide
individualized instruction in the academic skills at all levels. College students
may drop into the centers for assistance with their coursework or for
skillbuilding help in English, math, reading, science and study skills. The centers
also serve students who want to complete high school, who need to take
courses required or recommended for admission to a college program, or
who wish to broaden their academic backgrounds for personal enrichment.

STUDENT SUPPORT SERVICES
Supplemental support services are available to students who are enrolled
in a vocational program on either a full or part-time basis. Students may request individual or small group, regularly scheduled tutorial sessions with
either peer or professional tutors. Lab assistants are available to aid students
in the classrooms. Services of readers and interpreters are also offered.
Students desiring any one or combination of these support seNices need
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to contact Special Needs, Building 6, or Student Life at Boone, Carroll, or Des
Moines Urban Campuses.

CAR POOLS
If you are interested in car pooling, if you need a ride or are offering rides,
please contact the Student Activities Office, Building 5, on the Ankeny Campus. At the Boone Campus or Urban Campus, contact the Student Life Center
for assistance.

LOST AND FOUND
If you lose or find an item on campus, please contact the Student Activities
Office at the Ankeny Campus and the main office at Boone, Carroll and Urban Campuses, where the "lost and found" service is maintained .

NOTARY PUBLIC
A Notary Public service is provided at no cost. The Notary Public services
are available in the Student Activities Office and the Information Center at
the Ankeny Campus, the main office at the Carroll Campus and the Business
Office at the Boone Campus.

VETERANS AFFAIRS
The Office of Veterans Affairs in Building 1, Ankeny Campus, will assist veterans
and eligible dependents with application for and continuous receipt of VA
benefits. Any veteran who changes programs, drops or adds classes, changes
addresses, or has trouble with academic standing, incorrect amount of benefits
received, or any other VA matter is encouraged to contact the Office of
Veterans Affairs. In addition to handling VA paperwork, the office works as
a liaison between the student and the VA regional office to assist in solving
problems.

LIBRARY
There is a growing emphasis in education on more independent study and
on the use of a wide variety of materials beyond the textbook. The libraries
at the Ankeny, Boone, and Urban Campuses provide information resources
on a wide range of subjects and in many formats . Some books are offered
in the Carroll Campus library. Public library cards are available to students
at no charge when they present a current paid fee card to Carroll Public Library
staff.
The library staff at each campus will help you locate quickly and easily the
information you need for class assignments and also for your vocational and
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recreational interests. Your success and satisfaction are our concern .
Please contact us if you need information assistance:
Ankeny Campus Library
Boone Campus Library
Carroll Campus Library
Urban Campus Library

(515)
(515)
(712)
(515)

964-6317
432-7203, ext. 34
792-1755 .
244-4226

STUDENT ACCIDENT AND HEALTH INSURANCE
All students are urged to have some form of health and accident insurance,
if not covered under their own, parents' or spouse's family plan . A program
of low cost group health and accident insurance is available at registration
and other times through the Student Health Services, (campus nurse) on the
Ankeny Campus, and at the Student Life Offices at Boone, Carroll and Urban
Campuses .

DENT AL ASSIST ANT PROGRAM
Dental Assistant students on the Ankeny Campus provide radiographs during spring term which are available to take to your dentist.
Fees for Radiographs:
Bitewing X-rays (for detection)
Full Mouth Survey
Panelipse X-ray

$5 .00
$12.00
$12.00

For X-ray appointments spring term call 964-6280 (ext. 280 on campus).
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DENTAL HYGIENE PROGRAM
Dental Hygiene students on the Ankeny Campus provide the following preventive services for DMACC students and the community:
Cleaning of teeth, home care instruction, polishing fillings, fluoride treatment,
x-ray, impressions for study models, nutritional counseling, and screening for
blood pressure and oral cancer.

Fees for the above services:
Adult
Child (under 12)
Reappointment (based on patient need)
Full Mouth X-ray
Panelipse X-ray
Bite-wing X-ray
Sealants

$10.00
$5.00
$10.00
$12.00
$12.00
$5.00
$5 .00

The clinic is open Tuesday and Thursday. Patients are seen by appointment
only. Call 964-6280 (ext. 280 on campus) for appointment.

HOUSING
Housing is available in private homes and apartments near all of the campuses. A current list of available housing is maintained in the Information
Center, Building 1, Ankeny Campus. It is the students' responsibility to visit
available housing, and reach agreement with the property owner concerning rental, house policies, privileges and responsibilities . The college does
not inspect or approve housing facilities.

REHABILITATION COUNSELING
If you have a physical or emotional disability, you may be eligible for educational financial aid . A vocational rehabilitation counselor is located on the
Ankeny Campus in Building 1. The counselor makes regular visits to Boone
Campus, where further inquiry may be made in regard to eligibility for provisions of services. A downtown Des Moines office may also be contacted .

FOOD SERVICES
Snacks and beverages may be purchased on all campuses through vending
machines.
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The Ankeny Campus has a snack bar/grill in Building 5, and a cafeteria in
Building 7. The snack bar is open for breakfast, lunch and evening meals and
the cafeteria serves noon lunches. Special luncheons or catered events may
be scheduled . The snack bar at the Boone Campus is open from 7:30 a.m.
- 1:30 p .m. for breakfast and lunch.
For more formal dining, the Food Service students on the Ankeny Campus
operate the Gourmet Restaurant in Building 7 which is open to the public
three or four days a week over the noon hour.

KNOWLEDGE KNOOK BOOKSTORE
The main bookstore is located in Building 5 on the Ankeny Campus. Hours
are 7:30 a.m . until 8:30 p .m. Monday through Thursday and 7:30 a.m. until
5:00 p .m. on Friday, and 9:00 - 11 :00 a.m. Saturday mornings, during student
contact days. Between sessions, the bookstore closes daily at 5:00 p.m. Hours
at Boone, Carroll and Urban Campus bookstores change during the term . Please
contact each location for bookstore hours.
In addition to required and / or recommended textbooks, the bookstore offers a variety of services . Clothing, a large selection of Hallmark greeting cards,
gift items, magazines, paper supplies, computer disks, back packs and writing
instruments can be purchased at the bookstore.
During the first two weeks of classes a student may return textbooks for a
refund if he/ she should drop a class. A bookstore receipt is required for each
refund. Please do not write in textbooks until you have attended your classes.
A list is posted inside each bookstore, listing the title, quantity and price.

37

COMMUNICATIONS ON CAMPUS

INFORMATION CENTER
The main DMACC Information Center is located in Building 1 on the Ankeny
Campus. The Center is designed to help students, prospective students and
visitors to the college. Material is available on all college programs, current
course listings, and general DMACC information . Information can be obtained at the main offices of the Boone, Carroll and Urban Campuses.

TELEPHONES
Outgoing calls may be made on any of the pay phones provided for students'
use. Office phones are for the use of DMACC staff exclusively.
Incoming calls to students should be restricted to emergency situations
(death, illness or accident). Students are rarely called out of class to answer
a call; they are notified through instructors. Courtesy phones are provided
in all buildings for on-campus calls.

PUBLICATIONS
The student newspapers and newsletters are published by students interested
in journalism, under the direction of a Board of Communications and with
the sponsorship of a faculty advisor. It expresses student and staff opinion
and reports college events, the college calendar, and other information of
interest to students. Any student interested in working on the staff should
contact the editor or advisor.

BULLETIN BOARDS
Bulletin boards are for information or announcements relevant to the institution, students and staff. The college maintains two types of bulletin boards:
"Official" and "General Interest. "
• Items for posting on "Official" bulletin boards will be approved, stamped
for posting, and attached to the boards through the Student Activities
Office .
• Items for posting on "General Interest" boards will be approved by the
Student Activities Office. Those items must bear the date of posting. Un-
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dated material will be removed immediately. No posting is permitted on
glass or painted surfaces.
• The Student Activities Office will be responsible for maintaining all bulletin
boards, and will remove all outdated material.
• All posted material will remain on the bulletin boards for a maximum of
one month .

COLLEGE CLOSING
It is the policy of the college to hold regular classes on all days scheduled
on the college calendar. If an emergency develops requiring school closing,
the following radio stations will be asked to announce the closing, starting
at 6 a.m. for day classes and 4 p .m. for evening classes: KRNT, WHO, KASI,
KSO, KJJY, KIOA, KCOB, KWBG, KKRL, and KCIM.

LOSS OF CLASS DAYS POLICY
In the event of extreme weather or other unusual conditions that cause excessive loss of attendance days, students may be asked to make up the missed contact hours on other than regularly scheduled instructional periods.
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STUDENT ACTIVITIES
Much of college growth is the result of student participation in activities, clubs
and organizations. It is the philosophy of the college that co-curricular activities complement the academic program . Take the opportunity to participate in organizations or activities appealing to your interests or talents.
The activities are financed by your activity fee which is charged every term
in addition to regular tuition . Student representatives elected to the Student
Action Board are responsible for assessment and disbursement of this activity fee. It is designed this way so that your interest will be reflected in the
activity program.
One advantage of a community college is the activities programs are not
dominated by upperclassmen. There is a rapid turnover of student membership in any activity or club every year. This means that you have the opportunity to participate in the activities that interest you and have the chance
to develop your leadership skills early in college. Activities and clubs are eagerly seeking members to replace the second year student who has graduated .

SPECIAL INTEREST CLUBS
Free Weight Club
Phi Beta Lambda (Ankeny, Boone)
Psychology Club
Recreation Club
Roteract (Boone)

OTHER ACTIVITIES
DMACC Concert Choir
lntramurals
Student Government-Student Action Board
Student Newspaper- Campus Chronicle

CAMPUS CLUBS
For official recognition, all campus clubs must submit a request for club funding, a constitution, and membership annually to the Student Action Board
for approval. Funding for approved clubs is available through the Student
Action Board .

40

The Campus Club handbook, available from the Student Activities Office,
Ankeny Campus, Building 5, contains complete details for organizing and certifying a club, including rules and regulations. A club consultant is also available
in the Student Activities Office to answer questions.

DEPARTMENTAL CLUBS
Ag Supply
Art
Artery (Commercial Art)
Auto Body
Automotive (Piston Polishers)
Building Trades (Quality Craftsman)
Business Administration (PBL)
Child Development
Commercial Horticulture
Computer Programming (DPMA)
Conditioned Air
Criminal Justice
DECA - Fashion Merchandising
DECA - Industrial Marketing and
and Management
DECA - Retail Marketing
DECA - Retail Merchandising
Dental Assistant
Dental Hygienist (SADHA)
Drafting - Architectural
Drafting - Technical
Electronic Technician

Finance
Food Service (Culinary Arts)
Hospitality Careers
Human Services
Legal Assistant
Med Lab Tech - Electrolytes
Medical Assistants
Nursing (First Year LPN)
Nursing (First Year ADN)
Nursing (P.T. and Evening)
Nursing (Second Year ADN)
OEA - Administrative Secretary
OEA - Clerical
OEA - Executive Assistant
OEA - Legal Secretary
OEA - Medical Secretary
OEA - Word Processing
Respiratory Therapy
Tool and Die (Carbide Kids)
Upholstery
VICA (Vocational Industrial Club
of America)
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PARTICIPATION IN COLLEGE GOVERNMENT
Through the Student Action Board, students at DMACC have a voice in college operations of this college. Student representatives are elected or appointed annually to the Student Action Board.
The Student Action Board, as the primary student governing body, is an important part of the organization of the college. (Ankeny, Boone, Carroll, and
Urban Campuses each have active Student Action Boards.) Through its work,
students are provided an opportunity to participate in the operations of this
college. The Student Action Board needs bright, serious-minded members
who will stand strong for student rights. If you are interested in this challenge,
the Student Action Board needs you to help carry on the work of creating
"student life" on campus. Student Activities staff members on the Ankeny
Campus, and the Student Life staff members at Boone, Carroll and Urban Campuses, will help you get involved.

SOCIAL LIFE
A good way to become acquainted with other students is through social
events. Over the years, students have developed a wide range of activities
to encourage extensive participation. The Student Action Board in cooperation with the Student Activities Office develops and coordinates the annual
calendar of events. Activities are financed by monies received from the student activity fee .
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Your ideas and suggestions are welcomed and necessary; the activity program is designed by and for you .

INTRAMURALS, RECREATION/WELLNESS &ATHLETICS
Students are encouraged to participate in the many activities that are offered
through the college . All events and league activities with entry dates will be
individually posted on bulletin boards.
For those interested on the Ankeny Campus they can pick up an intramural
calendar and schedule of events in the Recreation/Wellness Office, located
in the gymnasium, Building 5. On the Boone Campus the information can be
obtained at the Intramural/Recreation Office. DM.ACC has established certain
guidelines which must be adhered to by all participants in sports activities.
Please contact Recreation/Wellness Services, Building 5, Ankeny Campus for
information on these guidelines. Complete rules are published for each activity.
The college does not carry accident insurance on individual participants in
intramural and recreational activities. Be sure your family or individual hospital
insurance is adequate to cover your participation in sports.

INTERCOLLEGIATE ATHLETICS
Basketball - Men's and Women's - Boone Campus
Baseball - Men's - Boone Campus
Softball - Women's - Boone Campus
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INTRAMURAL & RECREATION
Aerobics
Backgammon
Badminton
Basketball
Billiards/ Board Games
Checkers
Chess
Cribbage
Exercise Classes

Flag Football
Foosball
Free Throw Contest
Frisbee
Golf
Pinball
Soccer
Softball
Special Events

Table Tennis
Tennis
Variety Show
Video Tournament
Volleyball
Weight Training
Whiffle Ball
Workshops
Wrestling

GYMNASIUM
There are indoor recreational facilities on the Ankeny and Boone Campuses.
Schedules of events and guidelines for utilization of the facilities are available.

STUDENT ID/ ACTIVITY CARDS
After the tenth day of classes and your fees are paid, you will be mailed a
" Student I.D ./Activity Card ." This card will be issued each term that you
register for classes . It must be displayed for admission to most activities, to
check materials out of the library, to vote in any student election, and to take
makeup tests in the learning center. Your I.D./Activity Card is important to
you ... keep it handy and don 't lose it ... there is a $1 .00 replacement fee .
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